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MISSION OF THE INSTITUTE

To enhance the presige and datus of the tax professon in
Malaysa and to be the consultative authority on taxation
as wdl as to provide leadership and direction, to enable
our members to contribute meaningfully to the community
and development of the nation.



IMPORTANT NOTICE TO STUDENTS

Students are advised to understand the studentegaiud use it as a continual
source of reference. Other publications (the qudytéefax Nasional, Rules and
Regulations on Professional Conduct and Ethics dmad Budget Commentaries)
published by the institute are also useful to shideto prepare for the examinations.
All these books are available in the library forfeeence. Any important notices
for students will be published in the institute'suynal. Please ensure that you
receive a copy of the quarterly journal and reat imlportant notices relevant to
the examination.

Communicating with the Institute
o] Quote your registration number in any oamication.

o] Notify the Institute of any change of addreissmediately, amending
and returning the journal wrapper or the subsaiptiotice.

Annual Subscription Fee

0 Pay the annual subscription fee promptly.sTis due on 1 January each
year and if it is not received by thestitute by 31 March, registration is
liable to cancellation.

0 State name, registration number and the mepor which,the money is
intended when sending postal orders lergoes.DO NOT SEND CASH.
All payments must be made in Malaysian Ringgit apayable to
'MALAYSIAN INSTITUTE OF TAXATION'.

Examination Material
Legislation

Questions involving knowledge of legislation willebbased on Malaysian
legislation and students are expected to have kedgé of any current
changes in legislation. However, no questions omv degislation will be

set until at least 6 months have lapsed since #s Hay of the month in
which Royal Assent was given to the new legislation

May 2005
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FOREWORD

This guide provides information for students, themployers, career advisers
and teachers. It contains general information albatInstitute as well as details
of how to qualify as a member.

Registered students should keep their guide anérréd it on all matters
concerning their preparation for membership. Netition of any changes in
requirements or arrangements will be given in thstitute's quarterly journal.

The Institute's office is open from 8.45 am to 5@ on Monday to Friday and
8.45 am to 12.45 pm on Saturday.

LIBRARY FACILITIES

Access
The library is open to members and registered stisdef Malaysian Institute of
Taxation.

Library Hours
Monday - Friday 8:45 am - 5:00 pm

Saturday 8:45 am - 12:45 pm

The library is situated at the following address:

Dewan Akauntan

No. 2 & 4, Level 2

Jalan Tun Sambanthan 3
Brickfields

50470 Kuala Lumpur.



TAXATION AS A CAREER

Congratulations for your interest in taxation. Knledge in taxation can provide
the quantum leap and added value in whatever you e@ibther in the field of
management, accounting, law, medicine or even asxaagent. As the saying
goes, there is nothing in this world as certain death and tax. This clearly
demonstrates the importance of taxation in evergdiie.

The Malaysian Institute of taxation (MIT) is the @N professional body in

Malaysia to provide an entry level to the world td€xation. It's objective is to

train and build up a pool of qualified taxation pennel as well as to foster and
maintain the highest standard of professional eshamd competency among its
members.

Tax is not just the application of simple rules. @®has to be well versed in the
legislation, have the ability to research into cds&, keep in touch with the
administrative/technical practices of the tax autihies, be able to express
thoughts and opinions in writing as well as exhiddiplomacy and tact in order to
get the right results. It is in other words, anigéng profession.

Practical training in the field of taxation will delop individuals to be planners,
strategists and decision makers. Tax professioregls in demand because all
organisations - whether small, medium or large comgerates require taxation
advice, whether in compliance work such as furnmghitax computations or in an
advisory capacity in tax planning work. Other fuioets of a tax professional are:

(i) Advising on structuring of executive remunerati@tkages
(i) Advising on types of investment incentives provitigtthe government;

(iii) Advising on restructuring and reorganisation schemkeich may involve
transfers of shares, real property, tradiogk, fixed assets, debtors, etc.;

(iv) Advising both local and foreign investors on thpetyf business structures
that may be more tax efficient;

(v) Cross border tax planning.

Tax professionals are mobile. The tax job is intgreg, well paid, and one can
find employment in public accounting firms, the cowrcial sector or even the
Inland Revenue Board.

You should have no doubt if you choose to embarkthe field of taxation with
MIT. The designation of an Associate of Taxationstinute Incorporated (ATII)
denotes the candidate with the competitive edge



ENTRANCE REQUIREMENTS AND EXEMPTIONS

1.0

11

1.2

1.3

2.0

2.1

Malaysian Institute of Taxation's Professinal Examination

The MIT Examination is held annually and qomses 3 parts or levels as
outlined on page 8. The specific suehb$ethat a student is required to write
in order to qualify for membership tife Institute depend on his educational
background described in Section 2.0.

Any registered student who has passed theméxations prescribed (unless
the Council shall have granted exeimp$ from such examinations or parts
thereof) and who has had not lessnthime (5) years practical experience in
practice or employment relating tocadon matters approved by the Council
would be eligible to be admitted as an Associatthefinstitute.

A pass would be given for a paper passed at each qralevel. The student
is however required to complete arlier part or level of the examinations
before proceeding to the next part or level.

Entrance Qualifications
The Institute admits students with various educatidoackgrounds.
(a) Normal Student

o Has attained the age of seventeen (17)

0 Has obtained principal level passes in at leagb subjects
(excluding Kertas Am/Pengajian Am) of the HSC/STPM
examination

o] Has obtained a MCE / SPM with credits in EsbliLanguage and
Mathematics and an ordinary passBahasa Malaysia. (The

G.C.E. is deadnto be equivalent if an ordinary pass in the
Bahasa Malaysia paper of the M&EN examination is obtained
at a supplementary sitting)
A list of other qualifications which have been rgodsed by the
Council as equivalent to the HSC/STPM requirementlisted in
Appendix 1.
(b) Degrees, Diplomas and Professional Qualifications

A range of degrees, diplomas and professional dicdtions from
both local and overseas institutions have been gat®ed by the
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Institute to supersede the minimum requirementscsfped in (a)
above. Holders of such qualifications may be ellgifior exemption
from certain relevant paper(s) depending on thedueational
backgrounds. (Refer Appendix 2 for List of Qualditcons Deemed to
Supersede the Minimum Entry Requirements)

Full Members of Overseas Accountancy Bodies

Applicants who are not members of Malaysian Indd@tof Accountants
and who are full members of overseas accountanayidsowhich are
recognised by the Institute are only required tbfer the Company &
Business Law and Taxation papers (ie : Taxationl I, IV and V)
of the MIT examination. (Refer Appendix 3 for Listf Overseas
Accountancy bodies recognised).

However, full members of overseas accountancy bsdmho have
acquired adequate working knowledge of Malaysianm@any and
Business Law and Taxation Law may apply for exemptfrom sitting
the papers provided they fulfill the following catidns.-

(i) The applicant must be a full member of an accouytéody
recognised by the Institute.

(i) The applicant must have obtained at least fivesyapproved
accountancy and taxation experiénddalaysia.

(i) The applicant must satisfy the Council as to knolgéeof
Malaysian Company & Business Law &adation Law.

Other Qualifications

Applicants who are not members of Malay sian Ingdtof Accountants
and who possess any of the qualifications listetbwewill be eligible
for exemption at the discretion of the Council:

o Graduate/Member of the Malaysian Institute of Giedi Public
Accountants (MICPA)

o Graduate/member of the Chartered Institute of Mansmnt
Accountants (UK)

0 Recognised Degrees in Accounting and Advancegl®ha in
Accountancy from local institutiorf higher learning (Refer
Appendix 4 for list of recognisedcHl institution of higher learning)
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Exemptions

Exemptions from specific papers in the MIT Examiioat are available to
holders of relevant university degrees, diplomadl ather professional
gualifications. The extent of exemption granted Iwdepend on the level of
the qualification attained and the relevance of rseucontent as determined
by the Council.

Holders of non-relevant degrees/diplomas from lacal overseas intitutions
of higher learning are eligible for subject exerapton the basis that the
particular subject for which exemption is sougtg baen covered in the
degree/diploma programme for at least two semegtayae academic year.

All applications for exemption or evaluation of tjfieation for possible
exemption must be made in prescribed forms availtbim the MIT office
at the time of registration as a student. No furthemptions will be granted
there after. Appropriate fees must be paid immetliatpon receipt of the
Exemption Invoice.

Members of the Malaysian Institute of Accountants

Any person who is registered with Malaysian Insté&wf Accountants as a
Chartered Accountant is eligible to apply for memdélep to the Institute
without having to sit for the MIT Examination sulzjfeto the following

requirements.

(& Any person who is registered with MIA as a Chartedccountant and
who holds a Practising Certificate and amdia licence issued pursuant
to the Section 8 of the Companies Act, 1965.

(b) Any person who is registered with MIA as a Chartér&ccountant
with Practising Certificate only and hasdhaot less than two (2) years
practical experience in practice or emplaym relating to taxation
matters approved by the Council.

(c) Any person who is registered with MIA as a Chartdr&ccountant
without Practising Certificate and has haat less than three (3) years
practical experience in practice or emplaym relating to taxation
matters approved by the council

(d) Any person who is registered with MIA as a Licens&dcountant and
who has had not less than five (5) yearacpical experience in practice
relating to taxation matters approved by ttouncil after admission as
a licensed accountant of the MIA underAlteountants Act, 1967.



EXAMINATION SYLLABUS

FOUNDATION LEVEL
Economics and Business Statistics
Taxation |

Financial Accounting |
INTERMEDIATE LEVEL
Taxation Il

Taxation 11l

Company and Business Law
FINAL LEVEL

Taxation IV

Taxation V

Financial Accounting Il

Business and Financial Management

Exemption fess (per paper)

Foundation RM50

Intermediate RM60

Final RM70

Examination fees (per paper)

Foundation RM50
Intermediate RM60

Final RM70



FOUNDATION LEVEL

ECONOMICS AND BUSINESS STATISTICS

() ECONOMICS

Objective:
To examine the basic concepts of microeconomicscrmaconomics and
public finance and their applications.

Contents:
(1) Introduction to Economics

- The Scope .and Method of Economics
- The Economic Problem: Scarcity, Choice apgp@tunity Cost
- Economic Systems

(2) Household Behaviour and Consumer Choice

- The Production Process: The Behaviour of Profixivhizing Firms

- Demand, Supply and Market Equilibrium

- The Price System, Supply and Demand anstiEiy

- Short-Run Costs and Output Decisions

- Costs and Output Decisions in the Long Run

- Input Demand: The Labour and Land Markets

- Input Demand: The Capital Market and the Investrbatision

- Market structures: Determination of price and atiip perfect

competition vs Imperfeoimpetition market (monopoly,

monopolistic competition and oligopoly)

- Externalities, Public Goods, Imperfect Informatemmd Social Choice

(3) Macroeconomics

- Measuring national output and national income:tidiig GDP,
GNP and net income, nominal vs real andepndex

- Keynesian theory: aggregate demand anceggte supply,
aggregate expenditure and equilibrium oytpeluding income,
consumption, saving, investment and theiplidr concept

- The money demand and money supply, Equilibriunrésterate and
Federal Reserve System

- Macroeconomics concerns: Monetary policy fiscal policy

- Debates in Macroeconomics: Keynesian, Monetarigewy Classical
Theory and supply side economics



- Open economy macroeconomics: International ¢radomparative
advantage, absolute advantage and protacsin, the balance
of payments and exchange rate

(b) BUSINESS STATISTICS

Objective:
To examine the basic concepts of quantitative téghas and analytical
skills that are relevant to economics, businessaaadunting.

Contents:
(1) Statistical presentation

Application of techniques in the collection and deption of numerical
business data.

- Types of information and their uses: qualitative anantitative;
discrete and continuous data
- Primary and secondary data: collection dddad sampling methods
- Tabulation and grouping of data: frequency distidny relative
frequency distribution, percentage distributiornailative
distribution
- Graphical representation: histogram, pie chartsepgolygons,
bar charts

(2) Statistical measures

Includes techniques for summarizing large data setsnmonly
occurring within many business functions.

- Measures of centrality: mean, median and mode;mamal
ungrouped data

- Measures of dispersion: standard deviation, caeffioof variation,
range, quartile deviations

- Statistical inference: confidence intervals anddiipsis testing
for mean and proportion for a single population

(3) Measurement of uncertainty

To apply the measurement of uncertainty with regaodinvestment
decisions, auditing, budgeting and other areasisifless.

- Normal distribution
- Central Limit Theorem

10



- Probability: addition and multiplication rules, ¢reliagrams, Bayes'
theorem, decision analysis, expected value of periigformation

- Simple Regression and Correlation Analysis

- Business Forecasting and Time Series

TAXATION |

Objective:
To examine the basic concepts (including refereticease law) of Malaysian
income tax and its application to individuals adlae ethical practice

Contents:
- Scope and Basis

- taxation as a source@fegnment revenue
- understanding of general system of taxain Malaysia
- scope of charge
- classes of income chargeable to tax
- exemptions
- chargeable persons
- tax rates

- Residence of Individuals

- determination of residence status
- significance of residence status

- Sources of Income
Employment

- meaning of employment
- distinction between contract of serviod aontract for services
- gains or profits from employment
- basis of assessment
- valuation of benefits-in-kind
- deductible expenses
- compensation for loss of office
- gratuities
- share options, incentive schemes andtiodiring schemes
- exemptions

- Other Sources
- dividends

11



- interest

- discounts
- rents

- royalties

- premiums
- pensions

- periodical payments

- annuities

- other gains or profits

- occupation of premises for non-businaspases
- basis of assessment

- deductible expenses

- exemptions

Personal Reliefs and Rebates
Computation of Tax Liability

- taxation of husband and wife
- determination of chargeable income
- computation of tax payable

Tax Administration

- organizational structure of the MinistifyFinance, Inland Revenue
Board and the Royal Customs & Excise Diapent

- duties and powers of the Director Genefahland Revenue

- returns

- assessments

- collection and recovery

- appeals

- offences and penalties

Professional Ethics

This will include the following:

- form of practice and matters relatingréte

- obligations to clients and confidentialit

- matters relating to the affairs of neveits

- handling client work and all matters tiglg thereto

- charging for services

- matters giving rise to conflict of intete

- disclosures in tax returns, computatiang correspondence with the
Inland Revenue

12



- dealing with Inland Revenue errors in favour ofayers, tax evasion,
tax avoidance and ethical/moral issues

FINANCIAL ACCOUNTING |

Obijective:

To examine the understanding of the nature, priledpand scope of financial
accounting and the applications and implicationsaaftounting concepts and
conventions.

Contents:
- The Basic Structure of Accounting

- The accounting profession

- Types of business organisations

- The structure of Malaysian accountiranpsiards setting

- Accounting concepts and principles

- The accounting equation

- Recording, handling and summarising aotiog data
(including cash book, bank reconciliatgiatement, petty cash book,
sales and purchase books, return inaaddoutward books, general
journal, double entry accounting systgemeral ledger, trial balance,
control accounts, correction of errard areparation of suspense

account)

- Measuring business profit: The adjuspingcess (accruals, prepayments,

income in arrear and in advance) andstdg trial balance

- The framework of accounting
- The conceptual framework
- Objective of financial reporting
- Underlying assumptions
- Accounting principles
- Constraints on accounting
- True and fair view
- Introduction to Accounting systems
- Accounting systems design
- Computer data processing

- Effective systems of internal control
- Computer and internal control

13



- Accounting treatment of

- cash and bank

- accounts receivable

- inventory

- non-current assets and intangible assets
- revaluation of non-current assets

- current liabilities

- contingent liabilities

- post-balance sheet events

- Preparation of financial statements for
(@) Sole traders from simple incomplete records

(b) Clubs and societies
- receipts and payments accounts
- income and expenditure accounts

(c) Partnerships

- Characteristics of a partnership

- Initial investment by partners

- Sharing partnership profits and losses
- Drawings

- Treatment of goodwill

- Dissolution of a partnership

- Withdrawal of a partner

- Death of a partner

(d) Manufacturing companies - manufacturing accounts

Interpretation and analysis of financial statetaen
- Preparation of significant ratioslausing the ratios to appraise the
performance and future prospec lofisiness

Note: Students are expected to be familiar withaghieroved accounting
standards and pronouncements in Malagsiseed by MASB and
also with local legislation and reportiggjuirements governing the
preparation of accounts and financiaksteents

14



INTERMEDIATE LEVEL

TAXATION I

Obijective:
To examine the principles (including reference &se law) and application of
Malaysian income tax on businesses.

Contents:
- Business Source

- definition of business

- badges of trade

- commencement and cessation of business

- basis of assessment including changeafiatting date
- capital and revenue receipts

- deductibility of expenses

- Deductions for Capital Expenditure

- meaning of plant and machinery, as welhdsstrial building

- determination of initial allowance, annadbwance, balancing
allowance and balancing charge in respiptant and machinery and
industrial buildings

- agriculture, forest and mining allowances

- expenditure on prospecting operations

- expenditure on approved agricultural potge

- disposals subject to control

- Partnerships

- existence of a partnership

- ascertainment of provisional adjusted megioss as well as divisible
income/loss

- changes in partners

- Corporate Taxation

- determination of residence status

- significance of residence status

- basis periods and change of accounting date
- section 108 computation

15



- Computation of Tax Liability

- treatment of losses
- determination of chargeable income
- computation of tax payable

- Avoidance of Double Taxation

- double taxation agreements
- non-resident relief
- unilateral relief and bilateral relief

- Taxation of Non-Residents

- withholding taxes
- non-resident relief

TAXATION 1l

Obijective:
To examine the application of advanced aspects alfaysian taxation, including
real property gains tax and indirect taxes.

Contents:
- Specialized activities

- leasing

- co-operative societies

- trade associations and clubs

- charitable institutions

- trust bodies, settlements and estatesruamiministration

- petroleum, banking, insurance, sea anttaisport undertakings
- unit trusts

- property developers

- investment holding companies

- Cross Border Transactions
- distinction between trading in and trading with Eadia
- double taxation agreements (with emphasis on détation of a

permanent establishment, business profits, persemaices and tax
sparing relief)

16



- Real Property Gains Tax

- principles and scope of charge

- chargeable assets and persons

- exemptions

- computation of chargeable gains and allde/ losses
- tax rates

- returns and assessments

- payment and recovery of tax

- Indirect Taxes (including stamp duty)

- role and powers of the Royal Customs &iEs Department
- import duty

- export duty

- excise duty

- sales tax

- service tax

- stamp duty

COMPANY AND BUSINESS LAW

Objective:
To examine understanding of the laws relating toitéd companies, sole-
proprietorships, partnerships and other businggsnizations.

Contents:
(@) COMPANY LAW

- Types of companies and corporate perggnal

- Formation and registration procedures

- Powers of a company and its memorandutreaticles of association
- Types of statutory records

- Dividends and classes of shares

- Loans to directors and shareholders

- Duties, powers, rights and liabilitiesdifectors

- Code of ethics for directors

- Appointment, removal and remunerationioéctors
- Annual general meetings and other mesting

- Conduct of meetings

- Company secretaries - duties and lidddit

- Reconstructions, mergers and take-overs

- Liquidation and dissolution

17



(b) BUSINESS LAW

- Laws relating to sole-proprietors andiparships including law of
agency

- Law of Contract

- Negotiable instruments - Bills of Exchanct

- Laws relating to sale of goods, hire jpase and leasing

- Formation procedures of business orgéoizs (other than limited

companies)
- Bankruptcy law

FINAL LEVEL
TAXATION IV

Objective:
To examine understanding of the interpretation mfoime tax statutes through
case law decisions.

Contents:
- Rules of Interpretation of tax statutes/legigiati

- The Basis of Malaysian Taxation

(i)  The derived income basis,
(i)  The remittance basis,
(i) Classes of Income.

- Employment Income

0] Residence of individuals.

(i)  Profession or employment.

(i)  Meaning of having or exercising an empiosnt.
(iv)  Gross income from employment

(V) Derivation of employment income

(vi)  Exemptions

- Business Incomé& Losses

(i)  Trading and adventure in the nature odéra
(@) Meaning of adventure or concern in the natditeade
(b) Badges of trade
(c) Mutual trading
(d) lllegal activitie

18



(i)  Commencement/Cessation of Business
(i)  Capital and Revenue Receipts

- Partnerships
- Capital and Revenue Expenditure

- Relief for Capital Expenditure
(including controlled transfer pigions)

- Companies and bodies of persons
(i) Residence status and its significance
(i) The Imputation system

- Dividends, Interest, Royalties, Annuities, Rentsrefmiums,
Discounts, Periodical Gains and Other Gains orifrof

- Real Property Gains Tax

- Double Taxation Agreements

TAXATION V

Objective:

To examine the ability to provide a comprehensiwvedgractical response

to specific problems.

Contents:

(Questions may involve more than one type of taxl ane paper as a whole will

contain questions requiring knowledge of all of theeas and taxes covered in

Taxation | to Taxation IV.

Questions may also require a knowledge of othereasp of law and accountancy
that a tax practitioner may encounter.

Questions may require reports, letters or compriadi

- Tax Incentives
- Tax Planning

This will include the following

- identifying opportunities to alleviatejtigate or defer the impact of
direct or indirect taxation

19



- anti-avoidance provisions

- pricing policy
- uses of tax incentives

- Tax Investigations

- powers of the Director General of InlanevBnue
- events which may trigger an investigation

- methods of computing omitted/understatexine
- capital statements

- negotiation for settlement

- Professional ethics
- Tax Policies

- types of tax systems

- role of taxation in economic development

- design of tax policy criteria for evaluatiof a tax system

- tax reforms

- awareness of recent developments in #ié §if taxation (e.g. self-
assessment, value added tax, etc.)

FINANCIAL ACCOUNTING I
Objective:
To examine the financial accounting concepts anthgiples, including the
relevant statutory requirements and compliance wtitle approved accounting
standards in Malaysia issued by the Malaysian Aadong Standards Board
(MASB).
Contents:
- Sole trader and partnership conversions to adiliability company
- accounting treatment for the conversioa gble trader into a limited
company
- accounting treatment for the conversioa partnership into a limited
company
- Characteristics of a company

- Company Formation, Prospectus and Published Atsou

20



- formation of companies; prospectus; accountirgatment for classes
of shares; issue of shares; bonus andtsigésues; reserves; retained
profits, dividends and taxation; share sylishare buybacks; earnings
per share; types of debentures; issue addmetion of debentures; and
compliance with legal requirements

- preparation and presentation of financial etatnts (for publication in
accordance with the Company's Act 1965)

- director's report and auditor's report

Company Reconstruction

- rationale

- internal reconstruction/capital reduction
- external reconstruction/capital reduction

- books of the new company
- books of the old company

Joint ventures

- understanding the nature of a joint venture
- accounting treatment for a simple joint venture

Branch accounts (excluding foreign branch)

- preparation of separate and combined financiakstahts for head
office and branch

Analysing and evaluation of financial statements
- preparing cash flow statement (MASB 5)
- calculating significant ratios to appraisel @zommunicate the position
and prospects of a business
- recognising the working capital requiremsenf a business

Group accounts

definition of holding company, subsidiayd associated company
- preparing consolidated balance sheet, tpaofil loss account and cash
flow statement for a holding company withe subsidiary and/or one
associated company
- MASB 11: Consolidated Financial Statementsamgestments in
Subsidiaries
- MASB 12: Investments in Associates

21



Note: Students are expected to be familiar witke thpproved accounting
standards and pronouncements in Msila issued by MASB and also
with local legislation andeporting requirements governing the
preparation of accounts and financial statements.

BUSINESS & FINANCIAL MANAGEMENT

Objective:
To examine knowledge of principles and issues wifmss and financial management.

Contents:
(1) Business Management

Topics covered include:

- Principles of management and control; folation of policy; delegation
of authority and responsibility; organizaial structure and social
responsibility of management

- Development of integrative programs of actiomat reflect
organization's environmental, financialpple and time.

- Principles of human resource management; selac education and
training, promotion; human relations; safewelfare including
Employment Act.

- Marketing and sales management;product, pdeipromotion and
distribution channels.

- Communication channels, information technolomyd report writing.

(2) Financial Management
Topics covered include :

- Financial mathematics : simple and compoundrest, nominal and
effective interest rates, annuities, péujiies, discounted cash flow;
net present value, internal rate of retur

- The Malaysian Financial System.

- flow of funds in an economy

- Bank Negara Malaysia

- major financial institutions

- non-banking financial intermediar
- Islamic banking

- Kuala Lumpur Stock Exchange
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- Financial Futures and Option Exchange QKEE)
- money and foreign exchange

- Essential concepts in financial management

- time value of money
- an introduction to risk-returndeaoff

- Tools of financial analysis, planning aretidion making.
- financial ratio analysis
- funds and cash flow analysis
- financial forecasting
- financial planning and control
- Working capital management.
- Capital structure and cost of capital; capital gegrdividend policy.

3) Malaysian Government Policies and Regulations.

Students are required to know various Malaysiaregunent policies
and regulations that affect business and finance.

- Role and Functions of:-
- Ministry of International Trade almlustry
- Malaysian Industrial Development Bartity
- Foreign Investment Committee Guidesi

- Registrar of Companies
- Rating Agencies

- Industrial Coordination Act including proceduobtaining manufacturing
licences and investment incentives.

- Wholesale and Retail Trade Guidelines

- Foreign Exchange Control Guidelines

23



READING GUIDE]

ECONOMICS AND BUSINESS STATISTICS

ECONOMICS

1.* Case and Fair. Principles of Economfitl Edition. Prentice Hall, 2003.

2. Irvin B. Tucker. Economics for Tod&nd Edition. South Western
College. Thomson Learning, 1999.

3. Begg. D. Economic&th Edition. McGraw Hill, 1997.

4. McConnel, Brue. Economics. Principles. Problamd Policies14th
Edition. McGraw Hill, 1998.

5. Ministry of Finance. Laporan Ekonomi/EconomiepRrt.

6. Bank Negara Malaysia. Laporan Tahunan/AnnuabRe

BUSINESS STATISTICS

1.* Berenson, M. L., Levine, D. M. and Ktsel, T.C. Basic Business
Statistics: Concepts and Applicati@th Edition. Prentice Hall, 2003.
2. Barrow M. Statistics for Economicscaunting and Business Studies.
2nd Edition. Addison Wesley Longnidalaysia, 1996.
3. Gregory, D. and Ward, H. StatistiosBusiness Studiedth Edition.
London: McGraw Hill, 1993.
TAXATION |
1.* Veerinderjeet Singh. Malaysian Taxati@dministrative and Technical
Aspects6th Edition. Kuala Lumpur: Pearson 2003.
2. CCH Tax Editors. Malaysian Master Tax Guigeth Edition. Singapore:
CCH Asia Ltd, 2003.
3. Chin Yoong Kheong. Malaysian Taxatietth Edition. Kuala Lumpur:
Butterworth Asia, 1997.
4. Arjunan Subramaniam. Malaysian Income Tax Marfita Edition.
Kuala Lumpur. Pelanduk Publications, 1996.
5. Tax Nasional, Journal of the Malaysian Institaf Taxation.
6. Malaysian Institute of Taxation. Rules & Rediaas (On Professional
Conduct and Ethnics)
7. Malaysian Institute of Taxation's Budget Comtaen

* Recommended text books
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TAXATION I

1.* Veerinderjeet Singh. Malaysian Taxatiddministrative and Technical
Aspects 6th Edition. Kuala Lumpur: Pearson, 2003.

2. CCH Tax Editors. Malaysian Master Tax Guigeth Edition. Singapore:
CCH Asia Ltd, 2003.

3. Chin Yoong Kheong. Malaysian Taxati@ih Edition. Kuala Lumpur:
Butterworth Asia, 1997.

4. Arjunan Subramaniam. Malaysian Income Tax Marfith Edition.
Kuala Lumpur. Pelanduk Publications, 1996.

5. Tax Nasional, Journal of the Malaysian Institat Taxation.

6. Malaysian Institute of Taxation's Budget Comtaen

TAXATION 11l

1.* CCH Tax Editors. Malaysian Master Tadide.20th Edition. Singapore:
CCH Asia Ltd, 2003.

2. Chin Yoong Kheong. Malaysian Taxatieth Edition. Kuala Lumpur:
Butterworth Asia, 1997.

3. Arjunan Subramaniam. Malaysian Taxation Sys26083: Self
AssessmeniSweet & Maxwell, 2003.

4. Veerinderjeet Singh. Malaysian Taxation: Adsiirdtive and Technical
Aspects 6th Edition. Kuala Lumpur: Pearson, 2003.

5. Tax Nasional, Journal of the Malaysian Institof Taxation.

6. Malaysian Institute of Taxation's Budget Comtaen

TAXATION IV

1. Veerinderjeet Singh. Malaysian TagatiAdministrative and Technical
Aspects 6th Edition. Kuala Lumpur: Pearson, 2003.

2. Arjunan Subramaniam. Malaysian Income Tax Marfita Edition.
Kuala Lumpur. Pelanduk Publications, 1996.

3. Chin Yoong Kheong. Malavsian Taxati@ih Edition. Kuala Lumpur:
Butterworth Asia, 1997.

4.

CCH Tax Editors. Malaysia Singapore Tax Ca€€H Asia Ltd. (Loose
Leaf)-

* Recommended text books

CCH Tax Editors. Malaysian Master Tax Guigeth Edition. Singapore:
CCH Asia Ltd, 2003.

Tax Nasional, Journal of the Malaysian Institat Taxation.
Malaysian Institute of Taxation's Budget Comiaey.
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TAXATION V

All texts recommended for Taxation | to Taxation IV

FINANCIAL ACCOUNTING |

1=

2.
3.

4.

Wood, F. Business Accounting 1: In&fonal Student Editiory.th

Edition, Financial Times Management, 1996.

Betsy Li._Principles of Account8rd Edition. Oxford University Press, 1998.

Roy Dodge. Foundations of Business Accountmgl Edition. International Thomson
Press, 1997.

Melville Alan. Financial Accountind?itman Publishing, 1997.

FINANCIAL ACCOUNTING I

1=

2.

Wood, F. and Sangster, A. Businessotiating 2: International Student
Edition. 8th Edition, Financial Times Management, 1999.

Jane Lazar and Tan Lay Leng. Comp&egounts and Reportingth
Edition. Kuala Lumpur: Prentice H20003.
Tan Liong Tong. Consolidated Financial Statemerd Edition. Kuala

Lumpur. PAAC, 1998.

Ng Eng Juan. Consolidated Accounts - Malay&ilagapore. Financial
Times, 1997.

Ng Eng Juan. International Accounting StanslardlalaysiaSingapore.
Longman, 1994.

Malaysian Accounting Standards Board. MASEh8#ads.

MASB publications can be purchased from:

Suite 5.01-5.03, 5th Floor

Wisma Maran

No. 338 Jalan Tuanku Abdul Rahman
50100 Kuala Lumpur

Tel: 03-27159199

Fax:03-27159212

* Recommended text books

E-mail: masb@po.iaring.my
Website addressittt> ://www.masb.ore.nv
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COMPANY AND BUSINESS LAW

COMPANY LAW

1.* Woon, Walter C.M. Company La@nd Edition. Kuala Lumpur: Sweet
& Maxwell Asia, 1997.

2. Krishnan Arjunan. Company Law in Malaysidalayan Law, 1998.

3. Guide to Company Law in Malaysia and Singap8ré Edition. CCH
Asia Ltd, 1996.

4, Woon, Walter and Hicks, Andrew. The Companies & Malaysia: An

Annotation.Malaysia: Butterworths Asia, 1997.

BUSINESS LAW

1.* Wu Min Aun and Beatrix Vohrah. The@mercial Law of Malaysia.
2nd Edition. Kuala Lumpur: Longman, 2000.

2. Lee, Mei Pheng & Detta Samen. Commercial LaMalaysia.Malayan
Law Journal, 1997.

3. Lee, Mei Pheng. General Principles of Malaysiaw. 3rd Edition.
Kuala Lumpur: Fajar Bakti, 6th Impression 2000.

4. Wu Min Aun._The Malaysian Legal SysteRetaling Jaya, Longman,
1999.

5. P. S. Atiyah. The Sale of Goo@h Edition. Financial Times/Pitman,
1995.

6. Else-Mitchell, R. & R. W. Parsons. Hire-Purah&saw.4th Edition. The
Law Book Company Ltd, 1968.

7. Visu Sinnadurai. Law of Contract in Malaysiaas8s and Commentary.
2nd Edition. Butterworths: Kuala Lumpur, 5th Imsies 1999.

8. Syed Ahmad Alsagoff. Principle of the Law ofr@@ct in Malaysia.

Malayan Law Journal, 1996.

BUSINESS AND FINANCIAL MANAGEMENT

BUSINESS MANAGEMENT

1.* Stoner, James A. F. and Wankel, ClsalManagemen6th Edition.
Englewood Cliffs, New Jersey: PrestHall, 1995.

2. Griffin, R. E. and Ebert R._J. Busiag’th Edition. Prentice-Hall, 2004.

* Recommended text books
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FINANCIAL MANAGEMENT

1=

James C, Van Home & John M, WachowlicZ=undamentals of
Financial Management.i1th Edition. New Jersey: Prentice-HallD20

Johnson Pang. Banking & Finance-MalaySizah Alam: Times, 1995.
Bank Negara Malaysia. The CentralBand the Financial System in
Malaysia: Decade of Chang€uala Lumpur: BNM, 1999

MALAYSIAN GOVERNMENT POLICIES AND REGULATIONS

Industrial Coordination Act including proceduiasbtaining
Manufacturing Licenses and incentive.

Foreign Investment Committee Guidelines.

Foreign Exchange Control Guidelines.

Wholesale and Retail Trade Guidelines.

MIDA publications.

Ministry of Finance. Laporan Ekonomi/EconomicgBe.
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APPENDIX 1

QUALIFICATIONS DEEMED EQUIVALENT TO HSC/STPM REQUIRMENT

1. Matriculation Courses conducted by Universitelkangsaan Malaysia;
Science Course conducted by Pusat AsasnssaUniversiti Malaya and
Economics Matriculation course conducted Wniversiti Islam Antarabangsa
or similar courses conducted by other Malian Institutions of Higher
Learning.

2. Singapore and United Kingdom General Certifieadf Examination,
Advanced Level (including Associated Examition Board (AEB)
Examination), with results obtained in the samem@ration sitting

3. The following examinations are also deemed ieglent to the HSC/STPM
requirement provided the results obtairsadisfy the admission requirement
to a degree course offered by the recognised wsityen that country:

(i) Australian or New Zealand High School Leavingr@ificate Examination

(ii) South Australian Matriculation Examination
(iif) Canadian Grade 13 Programme

4. Diploma in Banking & Finance from Institute of Baak

5. Certificate of Business Studies from Politeknikngku Omar or other
Malaysian Polytechnics offering similar courses.

6 Diploma in Accounting from Malaysian Associationffoductivity
7. Certificate in bookkeeping and Certificate Drata Processing from Politeknik
Sultan Haji Ahmad Shah or other Malaysian Polytéchoffering similar
courses.

8. Certificate in Accounting with Business Compu from Kolej Tuanku
Abdul Rahman

9. Certificate in Bookkeeping from Politeknik KaotBharu or other Malaysian
Polytechnics offering similar courses.

10. Diploma from Association of Business Execugive
11. Licentiate/Associate/Fellow of Institute of f@incial Accountants (UK)

(only those who obtained membership tigio passing the IFA examination)
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12.

13.

Third Level Group Diploma/Third Level DiplomaniBusiness Studies/
Third Level Diploma in Managerial Princegd from London Chamber of
Commerce and Industry.

Unified Examinations Certificate from Chinésdependent Schools

Note:
Applicants with any of the above qualificats must also satisfy the MCE/
SPM requirements.

APPENDIX 2

QUALIFICATIONS DEEMED TO SUPERSEDE THE MINIMUM ENTR
REQUIREMENTS

A non-relevant degree from local universitie

A degree from the National University of Gapore

Bachelor of Accountancy from Nanyang TechnobadiUniversity, Singapore
Diplomas from Universiti Teknologi MARA :

(@) Advanced Diploma in Law

(b) Diploma in Accountancy

(c) Diploma in Business Studies

(d) Diploma in Banking Studies

(e) Diploma in Investment Analysis

)] Advanced Diploma in Business Adistration
() Advanced Diploma in Insurance

(h) Diploma in Public Administration

(i) Diploma in Law

Diploma in Accountancy from Politeknik Kuchifipliteknik Ungku Omar/
Politeknik Sultan Haji Ahmad Shah (POLISA®r similar Malaysian
Politechnics offering similar courses

Graduate or associate member of the InstimfteChartered Secretaries and
Administrators

Associate member of the Association of Intaiaaal Accountants (UK)

(only those who obtained membership thhopassing the examination)
Associate of the Institute of Bankers Lomdo
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9.  Adegree from overseas universities resmghby the Council

10. Member of the Institute of Cooperative Aodit(ICA)
(only those who obtained membership thtoymssing the ICA examination)

11. Advanced Diploma from Association of BusineEgecutives (Applicants
must also satisfy the MCE/SPM requirements

12. Member of the American Institute of Certifiétlblic Accountants (AICPA)
13. Member of US State Boards of Accountancy

14. Accounting Diploma from Tuanku Abdul Rahn@wilege

APPENDIX 3

LIST OF OVERSEAS ACCOUNTANCY BODIES RECOGNISED PUBSNT
TO PARAGRAPH 2.1 (c)

Full member of:

The Institute of Chartered Accountants in Englan#/&les (ICAEW)
The Institute of Chartered Accountants of Scotld@h\S)

The Institute of Chartered Accountants in Irelai@@iy()

The Institute of Chartered Accountants in Austréi@AA)

The Canadian Institute of Chartered Accountant€£GJI

The Association of Chartered Certified Accountgiik) (ACCA)
The Australian Society of Certified Practising Aaotants (ASCPA)
The Institute of Chartered Accountants of New ZedldCANZ)

The Indian Institute of Chartered Accountants

31



LIST OF OVERSEAS ACCOUNTANCY BODIES RECOGNISED PURBNT
TO PARAGRAPH 2.1 (d)

The Chartered Institute of Management AccountaDisIA)

APPENDIX 4

LIST OF RECOGNISED LOCAL INSTITUTIONS OF HIGHER LERNING
AND PROFESSIONAL BODIES

Universiti Malaya

Universiti Kebangsaan Malaysia
Universiti Utara Malaysia
Universiti Putra Malaysia
Universiti Islam Antarabangsa
Universiti Teknologi MARA

Malaysian Institute of Certified Public Accounta(4lCPA)
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APPENDIX 5

EXAMINATION REGULATIONS

1. Eligibility for Examination

11

1.2

13

1.4

15

No person shall be eligible to sit for any ofethnstitute's examination
unless he is a registered studkthe Institute.

Foundation Level

A student may not sit for the Foundation Level Bwaation until three
months have elapsed since the date of registratasna student.

Intermediate Level

A student may not sit for the Intermediate LeEtamination unless he
has passed or been granted exemption from gkmain the Foundation
Level. In the case where exemption from the Fiation Level has been
granted, a student may not sit for the Interna¢eliLevel Examination
until three months have elapsed since the dateegistration as a student
of the Institute.

Final Level

A student may not sit for the Final Level Exaation unless he has passed
or been granted exemption from all papers ie floundation Level
Examination and Intermediate Level Examinatidvihere such exemption
has been granted, the student may present linise the Final Level
Examination at any time after he has registaasdh student of the Institute.

Qualifying Period

The qualifying period that a student must comtelbefore he is entitled to
present himself as a candidate for an examamatiefers to the period
which has elapsed since the date of registmaéie a student of the Institute
prior to the first day of the month in whichettrexamination is held. For
this purpose, the period is deemed to have cenuad from the first day
of the month in which the student was registemeith the Institute.
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2. Application for Examination

Applications for admission to examination must bade in the form prescribed
by the Examination Committee to be received by @mmmittee on or before the
closing date set for acceptance of applicationse Tdpplication must be
accompanied by:

(@) The appropriate fee payable in respkttteoexamination.

(b) A certificate in the form prescribed by the Examtiom Committee that
the candidate is a fit and proper perso be admitted to the examination.
The certificate is to be signed by bkisrent employer or a member of the
Institute.

3. Acceptance of Entries

The dates for each examination session and acceptaxi entries shall be

published in the journal of the Institute and innational newspaper (if required
by the Examination Committee). Late entries willtnlbe accepted for any
examination and no allowance shall be made for apgcial circumstances nor
for any error or omission by the candidate, or by gerson acting on his behalf.

4. Refund of Examination Fees

If after payment of the examination fee, a candddatthdraws his entry or fails to
present himself for examination in one or more papehe fee may be wholly
or partly refunded as follows:

(a) A candidate whose request to withdraw fram examination is received
before the closing date for receipteoitries will obtain a refund of the fee
paid for the examination less a sum igglent to 20% of the fee paid.

(b) A candidate whose request to withdraw from an exetion is received
after the closing date for receipt oftrees will not be entitled to any refund
of the fee paid, except that the Congaitmay:

0] on receipt of satisfactory medical evidence grantefund to a
candidate who, by reason of illnegghdraws from an examination
after the closing date for receipéntries or who is absent from all
papers in an examination for whiehhas entered;

(i) grant refund in such other circunmstes as it may deem fit.
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An application for such a refund of fees must bémiited, with supporting
evidence, within twenty-eight days of the start thfe examination for
which the candidate has entered. A sum equivalen2G% of the fee paid
will be deducted from the fee paid when the refisnehade.

Exemption from Examination

The Council may at its discretion grant exemptiaomrh such papers of the
Institute's examinations to any registered studehb can produce evidence to
the satisfaction of the Council of his success iy &xamination which shall be
recognised by the Council as providing a satisfactiest to qualify for exemption
from such papers.

Time Limit to Complete Examination

The Institute's examinations must be completed witthe following time limits
and all papers from each level (for which exemptivas not been granted) must
be attempted in the same sitting. The Council mayspecific circumstances,
extend the number of attempts for a student.

6.1 Foundation Level

All papers in the Foundation Level Examination mit passed within 4
years from the date of registration with the Inst&. A credit would be
given for each paper passed. A student must comeptbe Foundation
Level in a maximum of 4 attempts provided that adsint shall be granted
one final attempt to be taken in the next immediatamination session
following the expiry of the time limit if his totahumber of attempts has
not exceeded the maximum number of attempts.

6.2 Intermediate Level
A student shall not be allowed to attempt the Imediate Examination
until he has completed all the papers in the FotiotalLevel (for which
exemption has not been granted) within the limieafied above. A credit
would be given for each paper passed.

The Intermediate Level Examination must be completgthin a maximum
of five years.
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6.3

Final Level

A student will not be allowed to attempt the Firladvel Examination until
he has completed all the papers in the FoundatiemelL and Intermediate
Level (for which exemption has not been grantedYmin the specified
time limit. A credit would be given for each papassed.

The Final Level must be completed within a maximwi seven years.

For a student whose time limit to complete the Fihavel falls within the
month in which the examination is held, that exaation shall be his final
attempt. A student whose time limit to complete thdermediate Level
falls in any of the other months shall be grantat dinal attempt to be
taken in the next immediate examination sessionof@ing the expiry of
his time limit.

Misconduct in Examination

Any candidate who is found guilty of misconduct &am examination shall be
liable to disciplinary action being instituted agat him by the Examination
Committee/Council. Misconduct includes, inter alia:

@

(b)

(©
(d)

being in possession of any books, notexhar unauthorised material
while in the examination room;

aiding, or attempting to aid another candidatelaining, or attempting
to obtain aid from another candidate;

failing to obey any instruction of the ig\ators;

giving false or misleading informationttee invigilators.

Examination Results

8.1

Declaration of Results

The decision of the Examination Committee in regdoda candidate's
examination result is final and no correspondenballsbe entered into
with the candidate himself, his employer, his paseor any persons or
organisations claiming interest.
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8.2 Performance

Candidates will be advised of their performanceei@ch paper classified
as either a Pass or Falil.

Prizes

Prizes are awarded to candidates whose performancan examination is
outstanding on the following basis:

(a) A prize for best performance will be awardied each examination level,
each Taxation paper and any other papdetermined by Council.

(b) Only candidates who have passed a particular |leofethe examination
part as a whole will be consatefor prize awards.
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1.

GENERAL INFORMATION

Date of Examination

The Institute's examinations are held annuallyallgun the month of December .

Notice of Examination

An examination docket is sent to each examinatiandidate about 2 weeks before
the examination date stating the examination numblee examination part and
subjects entered for and the location of the exatiun centre.

On receipt of this docket, a candidate should cheakefully the information
contained therein. Candidates are advised to readfually the detailed instructions

which accompany the docket. If he has any doubtslheuld contact the Institute's
Examination Officer immediately.

Rejected Application

Where an applicant has been refused permissianftr sany parts of the examination,
he may make appeal in writing for reconsideratiovirgy his reasons within 7 days

of the notification. Such appeal shall be consideby the Examination Committee
whose decision shall be final.

Examination Centre

The usual centres for the holding of the Institutekaminations are at Kuala Lumpur,
Ipoh, Penang, Melaka/Seremban, Johor Bahru, Kuarkata Kinabalu and Kuching.

A candidate may elect to sit at the centre of Hisice. However, if the total number
of candidates sitting for any paper at a particdantre is too few, the candidates will
be instructed to go to another centre.

Medium of Examination

The Institute's examinations are set in the Englisinguage. A candidate may elect
to write the examination in either the English Laage or Bahasa Malaysia but he

must ensure that only one language is being usezligiout a particular examination
paper.
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Block B, 13th Floor, M

Tel: +603 2162 8989

Malaysian Institute of Taxa
an Avenue II, N Vop Kivan Sen, G040 Kuala Lumpur, Malaysia
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